Ultimate Candidate

123 Great St.    UC    Las Vegas, NV.  12345   UC   (702) 123-4567

ultimatecandidate@uc.com

Objective:
I am a strong, diligent and hard working leader.  I am looking to obtain a position in which I will be able to fully use my education and business knowledge to contribute to an organization and learn as much as possible in the process.

Work Experience:

July 2003 – August 2003; July 2004 – August 2004


REAL ESTAT CO., Las Vegas, Nevada.

· Utilized my analytical and selling skills in developing and cultivating new customer leads through cold calling. 

· Interacted extensively with customers in a positive manner emphasizing their satisfaction. 

· Completed work efficiently and effectively. 

June 2005 – August 2005



CONDOMINIUM REAL ESTATE, Las Vegas, Nevada.

· Organized the massive database of possible tenants through Microsoft Excel.

· Interacted with all different aspects of the business, especially the organizational and developmental stages.

· Attended and participated in sales meetings and pitches to potential customers. 

· Maintained communication between potential customers and the business by calling and describing promotional deals.

June 2006 – August 2006



INVESTMENT BANK, New York City, New York.

· Worked in the Commercial Mortgage Backed Securities division

· Helped underwrite a variety of prospective and valuable properties

· Prepared pitch books for different deals, including some in Dubai and Abu Dhabi

· Updated vast databases of valued clients

Education:

GREAT COLLEGE, Great State, Minnesota

· 1st Semester Sophomore Year GPA of 2.93

· Cumulative GPA: 3.23/4.0

HIGH SCHOOL, Las Vegas, Nevada 

· On the Honor Roll/High Honor Roll all four years of high school

· Senior Class Vice President

· Varsity Football Captain 

· Varsity Baseball Captain

· Member of the debate team; national qualifier freshman year.

REAL ESTATE SCHOOL, Las Vegas, Nevada.

· Achieved graduation certificate after a month of classes.

· Real Estate Broker/Salesperson license is pending. 

Skills:


Adept at PC programs – Word, Excel, PowerPoint, Access 




I excel in leadership positions, especially under pressure




Friendly, outgoing, and efficient worker

References: 




IMPORTANT PERSON



Job Title




1245 Important Business Lane.




Las Vegas, Nevada.  89113




(702) 123-4567




SECOND IMPORTANT PERSON




Job Title




1245 Important Business Lane.




Las Vegas, Nevada.  89113




(702) 123-4567

